MpuHATO «YTBepXjaro»

O6wumm cobpaHnem paboTHMkos MbAOY Bpuo 3aeegytowero Mb0Y
MpoTokon Ne «JeTckuii can «Konobok»
oT «bO » GxJT-Ge%o* 201S ropga /NopopkuHa B.H./
/ BBefieHO B IeCTBME NPUKA3OM /1
0T «a40» 20i/S roga
MOJTOXXEHWME

0 AO/IHKHOCTHOW MHCTPYKLUUK paboTHMKOB
MyHUUMNaNbHOro 61 4KETHOI0 AOWKONBLHOIo 06pa3oBaTe/ibHOro
yupexaeHuns «eTckuin cag «Konob6ok»

1. O6uime NoNOXKEHUSA

1.1. HacToswee MNonoxeHne 0 AOMKHOCTHOW MHCTPYKLMN pabOTHUKOB (aanee
- MonoxkeHne) MyHULMNANLHOIO 6HOAXKETHOIO LOLIKO/IbHOTO
06pa3oBaTeNbHOro yupexaeHus «etckunin cag «Konobok » (ganee - MbA0Y)
pa3paboTaHo B LEeNAX peryinpoBaHns B3aMMOOTHOLLEHNI MeX 4y paboTHUKOM
n pabotogaTenem.

1.2.HacTosLee NosoXeHWe onpesenseT OCHOBHbIE TPebOBaHMA K CTPYKTYpe U
coAepXXaHuto A0MNKHOCTHOM UHCTPYKUUK paboTHMKOB MBAOY, a Takxe K
npouesype paspaboTKM JO/MHKHOCTHBIX MHCTPYKLUWIA, NMOPAAKY UX NPUHATUS,
YTBEPXAEHUSA, BHECEHWNS B HUX AOMOSIHEHUIA N U3MEHEHWUIA.

2. TloHSAITME AO/MKHOCTHON UHCTPYKLNM

2.1.00/mMKHOCTHasA MHCTPYKUKMA paboTHMKa MBAOY (panee - [Jo/mMKHOCTHas
MHCTPYKUMS) - OCHOBAHHbIA HA HOpMax 3aKOHOAaTeNbCTBa 0L MaNbHbIN
NpaBoOBON LOKYMEHT, pernamMeHTUPYHOLWMI opraHn3aunoHHo - npaBoBoe
nosfioXxeHne pa6boTHuka MbOY, ero 0683aHHOCTU, NpaBa, OTBETCTBEHHOCTb,
obecrneunBaroLLniA ycnoBus ansa ero ayeKTnBHoON paboThbl Npu
OCYLLEeCTB/IEHNUN UM TPYLOBOWN AeATE/IbHOCTU COrNIaCHO 3aHMMAaeMOM
[LO/IXHOCTW.

2.2. lOMKHOCTHAA NHCTPYKLUMA ABNAETCA HOPMATUBHBLIM, NOKa/IbHbIM aKTOM
MBAOY, perynupyrowmum oTHoweHMa B pamkax MBOY, cofepxalimm
obweoba3aTenbHble NpaBuia NOBEAEHNA 4151 BCEX UM HEKOTOPbIX YH4AaCTHNUKOB
o6pa3oBaTe/ibHbIX OTHOLEHWA, pacCYMTaHHbIM Ha HEO4HOKpaTHOe
NpUMeHeHWe, YTBEPXXAEHHbLIM NpUKa3oMm 3asegytowiero MB0OY.

2.3. [10/MKHOCTHAaA MHCTPYKLMA COCTaBNSETCA NO KaXA0M LTATHOW LONXKHOCTM
MBAOY 1 06baBnseTca paboOTHUKY Moj pacnucKy nNpu 3akI0YeHUm
TPYLOBOro AOroBsopa, a Takxe npu nepemMeLLeHnn Ha apyryro gomXHOCTb U Npu
BPEMEHHOM WUCMNONHEHUN 06583aHHOCTEN NO AO/HKHOCTU.

2.4. lO/MKHOCTHaA MHCTPYKLMA pa3pabaTbiBaeTca UCXOAA U3 3a4a4 U YHKLUN,
BO3/10’)KEHHbIX HA KOHKPETHOro paboTHMKA, B COOTBETCTBUM CO LUTATHbLIM
pacnucaHuem, lNpaBunaMmu BHYTPeHHEro TpyaoBsoro pacnopagka Mb0OY, ¢



coomoaenueM Koncturyuuu Poccuiickoit @enepanuu, TpyaoBoro koaekca
Poccuiickoit @enepaivi U UHbIX HOPMATUBHO-ITPABOBBIX AKTOB.
2.5. OcHoBO#M Ajia pa3pabOTKU AOJKHOCTHBIX UHCTPYKIIUH SBJIAIOTCA
«KBammdukarnmoHHble XapaKTEPUCTUKH JTOHKHOCTEH pabOTHUKOB
oOpazoBanuss» EauHOTO KBATM(UKAITMOHHOTO CIIPABOYHHUKA JOIKHOCTEH
PYKOBOJUTENEH, CICHUAIUCTOB U CITy KalllUX, YTBEPKIeHHOTO [ [prkazom
MuHMCTEPCTBA 3APABOOXPAHEHUS U COLIMAIBHOTO pa3BuTHs Poccuiickoi
®enepanuu ot 26 aprycta 2010 roga Ne761 H.
3. TpeGoBaHusi, NpeAbSABJIsIEMbIE K CTPYKTYPe U COAEPKAHUID
AO0JIKHOCTHOH MHCTPYKLUU.

3.1. JlomKHOCTHAS HHCTPYKIIUS COCTOUT M3 CIASIYIOMMX Pa3/ICIoB:

e OOI1IKEe NOJOKEHUS

e JlomKHOCTHBIC 00S3aHHOCTH

e [IpaBa

e OTBETCTBEHHOCTD.

e BszaumootHoenus. CBs3u MO TOKHOCTH.

3.2. B pazaene «OO0IIMe MOJIOKESHUS):

e VYcranaBnauBaeTcs cdepa IeATeIbHOCTH TAHHOTO CIICITHANHCTA,

e YCTaHaBIMBACTCS MOPSIAOK €0 HA3HAYEHUS U OCBOOOKICHHUS OT
3aHAMAEMON NOJDKHOCTH,
VYcraHaBnuBaeTcs 3aMEICHUE TIO AOJKHOCTH BO BPEMsI OTCYTCTBHS,
Omnpenenstores kBaauduKamonHbie TpeOoBanus (TpeboBaHUS,
MIPEABABIIIEMBIC K 00Pa30BaHUIO U CTaXy PabOTHI), MOAYMHEHHOCTh
CIEHUAIIMCTA U TOTKHOCTHBIC JIUIA, KOTOPBIMU OH PYKOBOJMT;

o [lepeuncnaroTcsa MPaBOBbIC AKTHl U HOPMATUBHbBIEC TOKYMEHTBI, KOTOPHIMHU

JOJIKEH PYKOBOJICTBOBATHCA CHEIUATIMCT B CBOCH JACATEIBHOCTH.

B pazaen moryT ObITh BKJIFOUECHBI IPYyTrUe TPeOOBAHUS U MOJIOKEHHUS,
KOHKPETU3HUPYIOIIHNE U YTOUHSIOIINE CTATYC JOJKHOCTHOTO JIMIA U YCIIOBUSA €r0
NEATECIILHOCTH.
3.3. Paznen «/lomkHOCTHBIE 00513aHHOCTHY COJIEPAKUT NEPEUCHb OCHOBHBIX
(yHKIIMH TOMMKHOCTHOTO JIMIA, @ TAKXKE YKA3bIBAIOTCS 00A3aHHOCTH
JOJKHOCTHOTO JIWIIA, BO3JIaracMble Ha HETO, YKa3biBaeTCs (hopMa ero yJacTHs B
YIPABIICHUECKOM TMPOTIecce (PYKOBONT, YTBEPKIAET, 00CCIICUNBAET,
MOATrOTABJIMBAET, PACCMATPUBACT, UCTIOJIHAET, KOHTPOJIUPYET, COTJIaCOBBIBACT,
MPEICTABIIACT, KYPUPYET U T.1.)
3.4. Paznen «IIpaBay conep uT NepeueHb Mpas, NPE0CTaABIAEMbIX CIICHHATACTY
JUTSI BBITIOJTHEHUS BO3JI0’KCHHBIX HAa HETO (DYHKITHH 1 00A3aHHOCTEH.
3.5. B pazaene «OTBETCTBEHHOCTh) YCTAHABIMBAKOTCS BUIbI OTBETCTBEHHOCTH 32
HECBOCBPEMEHHOE Y HEKAUECTBEHHOE BBIMOJHEHHUE CIIEIUATUCTOM JOJKHOCTHBIX
00513aHHOCTEH M HEUCIOJIb30BAHKUE MPEAOCTABJICHHBIX €MY IPaB.
3.6. Paznen «B3aumooTtHomeHua. CBsI34 MO JOJKHOCTHY» COACPKUT MEPEUEHb
JIOJIKHOCTHBIX JIMII, C KOTOPHIMU CHECLMAIIUCT BCTYNAET B CIIyKEOHBIE
B3aMMOOTHOIICHHS W 00ecTieunBaeTCsi HHGOPMAIeH, YKa3bIBalOTCS CPOKH



MOJTYUCHHSI ¥ TIPETOCTABIICHHS MH(GOPMAITHH, OTIPEACIIACTCS MOPAA0K TOMTACAHNSA,
COTJIACOBAHMS U YTBEPKACHUA IOKYMEHTOB.

3.7. O0s3arenbHbIMU PEKBU3UTAMU JOJKHOCTHONW MHCTPYKIIUH SIBJIAIOTCA:

- monHoe HauMeHoBanue MBJIOY;

- 3ar0JIOBOK MO TEKCTY;

- BU3bI COTJIACOBAHUS,

- TIOJTUCH, TPU( YTBEPIKICHHUA.

3. Iopsinox pa3pabdoTKH, COTJIACOBAHMS, YTBEPK/IAEHUS U BBeeHNsI B
AeHcTBHE TOJEKHOCTHONH HHCTPYKIINH

4.1. JlomkHOCTHAs MHCTPYKIKA pa3padaTsiBaeTcs 3aseayommM MBJIOY nubo
JIMIIOM, YIIOJJTHOMOUEeHHBIM 3aBeayomuM MB/IOY. B cnyuae, ecnu JlomxHOCTHAS
WHCTPYKIMS pa3padaThiBAETCA JIMILIOM, YIOJHOMOUYEHHbBIM 3aBenyommm MBJIOY,
TO OHA MOJAMKUCHIBAETCSA Pa3padOTUNKOM.
4.2. lomKHOCTHAS HHCTPYKITUSA MTOCIE pa3pabOTKH niepenaeTcs B Mpo¢COO3HbIH
KOMHUTET IEPBUYHOM MPOGCOIO3HON OpraHU3AIHH, TPEACTABIISAIONTHI HHTEPECHI
6onpimHaCcTBa padoTHIKOB MBJIOY (namee — nmpodcoro3ubIii KOMHTET).
[Tpodcoro3HbIif KOMUTET B CPOK HE TMO3/HEE NECATH PabOUNX THEH CO THA
nosiyueHus J{0mKHOCTHOM MHCTPYKIIMU OCYIIECTBIISAET COTJIaCOBAHUE
JlomxaOCTHOM MHCTpYKIMH. B cirydae, eciu podcoro3HbIi KOMUTET HE COTIIaceH
TEKCTOM J[OJIPKHOCTHOM MHCTPYKIMU JIUOO BHOCUT MPEIJIOKEHUS 10 €r0
COBEPIIICHCTBOBAHHUIO, TO 3aBeaytomieMy MBJIOVY namnpapiseTcss MOTUBHPOBAHHOE
MHeHue. 3apeayromuit MBJIOY MoxkeT cornacuTbes ¢ HUM MO0 0053aH B
TEUEHHUE MATH AHEHN MOCJIe MOJYUeHUs MOTUBUPOBAHHOTO MHEHUS TTPOBECTH
JIOTIOTHUTEITBHBIE KOHCYJIBTAIMA ¢ TPOQCOIO3HBIM KOMUTETOM B TIEISIX
JOCTHKEHUS B3aUMOIPUEMJIEMOTO PEIICHUS.

[Ipu HE TOCTHKEHUH COTIIACHS BO3HUKIIIAE PA3HOTIIACHS O(hOPMITIIOTCS
MPOTOKOJIOM, nioce uero 3aseayomuii Mb/I0OY nMeeT npaBo yTBEpAUTH
JIOJDKHOCTHYIO HHCTPYKITUIO.

4. YrTBep:xkaeHue /[02KHOCTHOI HHCTPYKIIUU

4.1 .3aBenytommiit MBJIOY yTBepxkaaet J[0MKHOCTHYIO HHCTPYKIUIO TyTEM
W3/IaHAS COOTBETCTBYIOIIETO TIPHUKA3A.

4.2. B nipukase B 0043aTeIbHOM TOPSAIKE YKa3bIBAIOTCS:

- nata BBeACHUSA JIOJDKHOCTHOW MHCTPYKIIMH B JICHCTBUE,

- YKa3aHue 00 03HAKOMJIEHUH PAOOTHUKOB C J[OMKHOCTHOM MHCTPYKIMEH U
CPOKH ISl 3TOTO;

- haMHITASA B TOJKHOCTH JIMII, OTBETCTBEHHBIX 32 COOMIOIcHHE J|0/KHOCTHOM
WHCTPYKIIHH,

- (haMHJTMH B TOJDKHOCTH JIMII, OTBETCTBEHHBIX 32 cOOMoieHHEe J[0KHOCTHOM
WHCTPYKIIHH,

- UHBIE YCIOBHSL.



4.3. YTBep)kIeHHbIE J[0OJKHOCTHBIC MHCTPYKIMHU MOAJICIKAT 00A3aTENbHOM
pPErUCTpaliu B COOTBETCTBUU ¢ TpeOoBaHusIMU Aenonpoussoactsa B MBJIOY ¢
MPUCBOCHUEM UM TMOPSAIKOBOTO HOMEPA.

5. O3nakomuieHue padoTHUKOB ¢ /{0/EKHOCTHONH MHCTPYKIUEl

Osznakomnenue padbotHuka MBJIOVY ¢ J[oaKHOCTHON MHCTPYKIMEH B
00s3aTEIPHOM TTOPSIIKE OCYITIECTBISIETCS TIPH MOCTYTUIeHNH Ha padoty B MB/IOVY.
OznakomiieHnue ocymecTtigeT 3apeayromuii MbJ{OVY. ITocne o3HakomieHus
pabOTHUK MPOCTaBIAET Ha J|OJPKHOCTHOW HHCTPYKITMA O3HAKOMHUTEIIBHYIO BU3Y —
C MHCTPYKIIACH O3HAKOMJICH, J1aTa, TOIITHUCH.

Osznakomienue padbotHuka MBJIOVY ¢ J[oaKHOCTHON UHCTPYKIMEH B
00s3aTEIPHOM TTOPSIKE OCYITIECTBIISICTCS TIPH TEPEBOIC paOOTHHUKA HA APYTYIO
JTOJHKHOCTD MJTA BPEMEHHOM TIEPEeBOE Ha APYryro padoTy. O3HaKOMIICHHE
ocymecTigeT 3apeaytonuii MBJIOV. Ilocae o3HakoMiieHHa pabOTHHUK
nmpocTasyisieT Ha JIoOMKHOCTHONW WHCTPYKITMH 03HAKOMHUTETHHYIO BA3Y — C
WHCTPYKITHEH 03HAKOMJICH, /1aTa, TIOHCh.

Tpebosanus, ycranoBieHHbIE B J[OPKHOCTHON WHCTPYKIMH, TEHCTBUTEITHHEI C
TOTO MOMEHTA, KOT/1a PabOTHUK OBLIT ¢ HEH O3HAKOMJICH.

B caydae ecnu padotnuk MB/IOY oTkazbiBaeTcsa pacnucarhbCs B
O3HAKOMJICHUH WA TTONy4YeHUH [0 KHOCTHON WHCTPYKIIMH, TaHHBIH OTKa3
(huKCUpyeTCs TyTeM COCTaBJICHUA aKTa B MPUCYTCTBAN HE3aMHTEPECOBAHHBIX
ceuaeteneii. B akte ¢mkcupyetcs akt o3HakoMieHHS pabOTHHUKA C
conepxanreM J[OKHOCTHOW HHCTPYKIMH B MHOH (popme (JlommkHOCTHAS
WHCTPYKITUS 3a4UTHIBAETCA BCIyX 3aBeaytommm MBJIOY).

Jlna Texytmeit paboThl ¢ TOMTUHHUKA TOJDKHOCTHOM HHCTPYKIIMA CHAMAIOT
3aBEPECHHYIO KOIHIO, KOTOPYIO BhIAaIOT padboTtHuky MBJIOY, padotatomieMy B
JTAHHOW JTOJKHOCTH.

6. BHeceHne uzmeHeHuii B Jl0J1KHOCTHYI0 HHCTPYKIIUIO

BHecenue nameneHuit B JIOMKHOCTHYIO MHCTPYKIUIO OCYIIIECTBIISETCA B
CIEAYIONINX CIyYasaX:

B CBSI3U C UBMEHEHUEM 00A3aTEIbHBIX YCIOBUH TPYIOBOTO I0TOBOPA.
VYkazanHas mporieaypa IpoBOJAUTCS B COOTBETCTBUH ¢ TpeOOBaHUAMHU TPy a0BOTO
koaekca PO (paboTHuk noimkeH ObITh HE MO3HEE, YEM 3a 2 MecsIa 10
MPENO0JIaraeMoro M3BMEHEHUA MUCbMEHHO yBeaoMIeH. [loce nonyyeHus
PabOTHUKOM COTJIAIICHUS HA MPOAOKEHUE TPYAOBBIX OTHOIIICHUH, BHOCATCA
n3MeHeHHs B JIOKHOCTHYIO HHCTPYKITHIO).

MPU U3MEHEHUH OPTaHU3ALMOHHBIX YCIOBUH TpyAa, 0€3 U3BMEHEHHUS TPYAOBOH
¢dhyHKIIMKA pabOTHHKA.

3asenytontuit MBJIOY wiu auiio, ynoaHOMOYEHHOE UM, COCTaBIISET
JIOJIKHOCTHYIO HHCTPYKIIUIO B HOBOM pelaKIMU, KOTOPask COTJIAaCOBBIBAETCA U
YTBEPKIAETCA B COOTBETCTBUM C TPEOOBAHUSIMU, YCTAHOBJIEHHBIMU pa3jiesiaMu 4
U 5 HacTosIero nojaoxeHus. O3HakomsieHre padoTHUKA C J[OMKHOCTHOM



WHCTPYKIIUEH OCYIIECTBIISIETCA B COOTBETCTBUM C TPEOOBAHUSAMM,
YCTAHOBJICHHBIMH Pa3iesioM 6 HACTOSAIIETO MOI0KEHHUS.

7. XpaHeHHe JO)KHOCTHBIX HHCTPYKLUIA

JIOJDKHOCTHBIE MHCTPYKLIAK XPAHATCA B COOTBETCTBUM C MPABUIIAMH,
YCTAHOBJICHHBIMU B [lepeyHEM TUITOBBIX YITPABJICHUECKUX aPXUBHBIX TOKYMEHTOB,
00pa3yIOIIMXCs B MOLECCE ACATETBHOCTH TOCYJAPCTBEHHBIX OPTaHOB MECTHOTO
CaMOYITPABJICHUA W OPTaHU3ALMNA, YTBEPKACHHBIM NPUKa30M MUHKYJIBTYPBI
Poccun ot 25.08.2010 No558.

JlomkHOCTHBIE HHCTPYKIIMKM paboTHHKOB MB/IOY nomiexar mocTosHHOMY
xpadenuto B MBJIOVY B TeueHue Tpex JIET NOCJe UX 3aMEHBI HOBBIMU.
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